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;%” . Employment Opportunity

Job Title: Headstart Bus Driver

Location Siksika Health Services Posted Date September 10, 2026
Reports to Headstart Coordinator Deadline September 17, 2026

% Base on education and
Position Status September to June Annual Salary

experience

Position Summary & General Duties

A Head Start Bus Driver under the Aboriginal Head Start On Reserve (AHSOR) standard guide safely
transports children to and from the facility. The general statement of duties centers on safe vehicles operation,
passenger care during bus, or other related vehicles. Follow strict adherence to local traffic laws and program
safety policies.

Duties & Responsibilities
Vehicle Operation and Safety
e Drive buses safely along assigned routes or schedules in varying weather conditions.
e Perform required pre-trip, en-route, and post trip mechanical and safety inspections.
e Obey all provincial traffic safety acts, highway regulations, and railway crossing rules.
e Report delays, accidents, and mechanical defects immediately to administrative assistant or coordinator.

Passenger Management

e Supervise and assist passengers during boarding, transit, and unloading.

e Maintain order and enforce safety rules (such as assigned seating or behavior guidelines).

e Communicate professionally and courteously with the public, students, parents, and school officials.
e Respond to onboard emergencies, render first aid if necessary, and direct emergency evacuations.

Administration and Maintenance

o Keep the interior and exterior of the bus clean and tidy.

e Complete required daily logs, mileage sheets, and incident reports.

e Maintain valid commercial driver’s license and require safety endorsements or training hours.

Operational and Passenger Authority

e Overall, Bus Authority: the driver has complete authority over the operation and safety of the vehicle.

e Student Supervision: the driver actively supervises the children while they are on board, enforcing safety rules
and maintaining discipline.

e Safety Protocols: the driver ensures that young children are never left unattended and are safely met by a parent,
guardian, or designated adult at their drop-off location.

Technical Guidance Over On-Board Staff

o Bus Monitors/Assistants: if the route is assigned to an Educational Assistant (EA)/Classroom Support (CS), or
Early Childhood Educator (ECE) or a Bus Monitor, the driver does not act as their formal boss or handle their
performance reviews.

e However, the driver exercises technical, day-to-day oversight to ensure that these assistants follow vehicles safety
regulations, properly secure child safety seats, and manage passenger behavior effectively

Supervision Received (Who They Report To)
o In contrast to supervision exercised, the bus driver works under the direct supervision of the AHSOR Program
Coordinator or the Siksika Health Services Transportation Coordinator.

Other:
o Siksika Head Start Program is affiliated with the Community Wellness department under Siksika Health Services.
From time to time, departments partner or networks with community activities and events may require Head
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Starts collaboration. The Bus Driver maybe offered from time-to-time participation in roles and responsibilities
that are not limited or listed in this Job description.

e The academic school year has seasonal breaks, holidays, designated holidays, professional/staff development.
During this time the Bus Driver usually scheduled not to transport, but can be directed to light maintenance,
transportation for staff, families, or being involved in activities.

Education & Experience

e High School: Graduation diploma or equivalent is standard.
No Degree required: A college or university degree is not necessary to enter the field.
Class 2 Driver’s License is mandatory for operating standard buses in Alberta.
Endorsement: An “S” (School Bus) endorsement is mandatory for school bus transport.
Safety Courses: First Aid and CPR certification are standard requirements.

Other Requirements
« Criminal record clearance.
« Awareness of Indigenous languages and cultures (an asset).

How to Apply Siksika Health Services
*Please contact Siksika Health Human Resources for full job Human Re.sources Department
description. HR Recruitment Officer
Only those selected for an interview will be contacted. Contact Info:
Email: Recruitment@siksikahealth.com
*For additional information or to apply, please submit your Phone: 403-361-1358
resume, cover letter, education documents, two reference letters
and criminal record check to:
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